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[MPUHATO YTBEPX/IAIO
[Iemarornueckum coBeTOM Hupexrop I'bOY COLI Ne 29 r. Cei3panu
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[Ipukazom 'BOY COLI Ne 29 r. Coi3panu

Nel80 ot «31 »aBrycra 2018 r.

IToJ10:xeHHe 0 GMGIMOTEKE 00pa30oBaTEILHOM OPraHU3aluu

1. O0ume mos10KEeHUSA

1.1. Hacrosiee M0JIO)KEHUE perjiaMeHTHPYeT JAeATeIbHOCTh OUOIMOTEKH TIOCyIapCTBEHHOTO
OIOPKETHOTO 00111€00pa30BaTEIIHLHOTO YUpEKACHHS Camapckoit obmactu cpenHen
obmeoOpazoBaTenbHOM MmKOJIBI Ne 29 roponma Ceipanu ropojackoro okpyra Ceispanb Camapckoi
obnacTu.

1.2. Hacrosimee nojioskeHne pa3paboTaHo B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012
No 273-®3 «OO6 obpaszoBanmu B Poccuiickoii depepanum», npukazom MwuHbpuHa Poccum ot
30.03.2015 Ne 52H «O06 yrBepxkacHHH (OPM NEPBUYHBIX YUETHBIX JIOKYMEHTOB M PErHCTPOB
OyXrajTepckoro ydera, MPUMEHSEMBIX OpraHaMH TOCYJapCTBEHHOW BiacTU (rocyaapCTBEHHBIMU
OpraHaMH), OpraHaMH MECTHOTO CaMOYIpaBJIEHUs, OpraHaMy YIPaBJICHHUS TOCYAapCTBEHHBIMU
BHEOIO/DKETHBIMU ~ (OHJIAMHU, TOCYJApCTBEHHBIMU  (MYHHIMMAIBHBIMH)  YUPSKICHUSAMHU, U
MetouuecKkux yKazaHui M0 UX TPUMEHEHUIO», pukazoM MuHkyinbTypbl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxaenuu [lopsiaka yueta TOKyMEHTOB, BXOASIIUX B COCTaB OMOIMOTEYHOTO (HOHIAY,
nucekMoM  MmunoOpa3zoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJNOKEHUH O
6ubnroTeke 0011e00Pa30BATETHLHOTO YUPEKIACHUS.

1.3. bubnuoteka sBiseTcS CTPYKTYPHBIM TOJpa3zelieHueM oO0pa3oBaTeNbHON OpraHu3alu,
YYaCTBYIOIIMM B Y4eOHO-BOCIUTATENILHOM TMpollecce B IENsIX OOeCrHeueHus MpaBa Y4aCTHUKOB
o0pa3oBaTeNbHOTO TMpoliecca Ha OecIUlaTHOE TMOJIb30BaHWE OMOIHOTEYHO-UH(DOPMAMOHHBIMU
pecypcamMu.

1.4. Tlopsanox MoNb30BaHUs UCTOYHMKAMH HMH(POPMAIINH, TEPEYCHb OCHOBHBIX YCIYT U YCIOBUS UX
MIPEIOCTABJICHUS ONPEICIIIIOTCS HACTOSIINM MOJI0KEHHEM 0 OMOTHNOTEeKe U MpaBUIaMH TIOJIB30BAHUS

6PI6J'IPIOTCKOI>1, YTBCPXKACHHBIMH PYKOBOJIUTECIICM O6pa3OBaTCHLHOﬁ opraHu3anuu.



1.5. Opranuzamus 0oOCTyKHBaHHS YYaCTHUKOB 0Opa30BaTeNbHOTrO Npollecca MPOU3BOAUTCS B
COOTBCTCTBUM C IpaBWJIaMHU TCXHUKHU 0€30IIaCHOCTH U IMPOTHUBOIIOKAPHBIMH, CAHUTAPHO-

TUT'HCHUYCCKUMH Tpe6OBaHI/ISIMI/I.

2. lean, 3agauu, pyHkuun 6M01M0TEKH
2.1. OCHOBHBIMH LETISIMU | 3a/1a4aMH OMOJIMOTEKU 00pa30BaTEeILHOM OpraHnu3aluy SBISIOTCS:

— obecrnedyeHne y4aCTHUKOB 00pa30BaTEIbHOTO MpoLecca JOCTYIOM K MH(POPMAIUH, 3HAHUM,
uAesM,  KyJAbTYPHBIM  IICHHOCTSIM  TIOCPEJACTBOM  HCIIOJIb30BaHHS  OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECypcoB 0Opa30BaTEIbHOM OpraHU3allMd Ha Pa3IUYHbIX HOCHUTENSX:
OyMa)XHOM (KHMKHBIM (OHJ, (OHJ NMEPUOIUYECKUX W3/IaHUM); MarHUTHOM ((QOHJ ayauo- u
Bujieokaccer); nupposoM (CD-auckn); KOMMYHHKaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX
HOCHTEIISX;

— TPUBJICYEHHE yYAIIUXCSI K CUCTEMaTHYECKOMY YTEHUIO y4eOHOM, XyI0KECTBEHHOM, HayqHO-
MIOIYJIIPHOM JINTEPATYPHI;

— OpraHu3anus YTEeHUs B LENSIX YCHENIHOrO H3YYeHMs YYal[UMHUCS Y4eOHBIX IpPEAMETOB,
JIYUIIIEro YCBOEHHUS 00111€00pa30BaTEIbHBIX MPOTPAMM;

— COJIEICTBUE Pa3BUTHIO IO3HABATEIbHBIX MHTEPECOB U CIIOCOOHOCTEH yyaImuxcs;

— 00ydeHue 0CHOBaM OMOIMOTEUHO-O0MOIMOTpadueckoil rpaMOTHOCTH;

— COJIEICTBUE TEAarori4eckuM padOTHHKAM B MOJIOOpE HAyYHO-METOAWYECKOUW JIMTEPATYypHl,
WH(POPMUPOBAHNE O HOBBIX MOCTYIUICHUSX B OMOJIMOTEUHBIN (HOHT;

— COBEpIIEHCTBOBAHUE MPEIOCTABIIIEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH M KOMIBIOTEpU3AlMU OUOIHOTEUHO-UH(POPMAIIHOHHBIX

porieccoB, GopMUpoBaHrE KOM(POPTHOM OMOITMOTEYHOM CpeIbI.

2.2. bubnuoTeka BBITIOJHSET CleAyomue QyHKIUu:
2.2.1. ®opmupyet GoH] OMOIMOTEUHO-UHDOPMALIMOHHBIX PECYPCOB 00pPa30BaTENbHON OpraHn3allum:
— KOMIUIEKTYEeT  yHHUBEpCaJbHbIH  (OHJI  y4eOHBIMH, XyJO’KECTBEHHbIMM, HAy4HBIMH,
CIPAaBOYHBIMH, EIArOrMYECKUMH U HAYYHO-TIOIYJISIPHBIMU TOKYMEHTAaMH Ha TPaIULMOHHBIX
U HETPaJUIMOHHBIX HOCUTEIAX HH(POPMALIUH;
— nononHgeT (oHJI HHGPOPMALMOHHBIMU pecypcaMu ceTu MHTrepHer, 0azamMum u OaHKaMu
JAHHBIX IPYTUX OpTaHU3allHii;
— aKkKymyaupyer (OHJI JOKYMEHTOB, CO3JaBaeMbIX B 00pa3oBaTelIbHOM OpraHu3aluu
(myOnukanuii 1 paboT negaroroB 0Opa3oBaTeNbHON OpraHu3aluy, Jy4lIINX HAyYHbIX paboT U
pedeparoB yqammxcs 1 J1p.);

— OCYIICCTBJIAICT Pa3MCUICHUC, OPraHU3aluI0 U COXPAHHOCTh JOKYMCHTOB.



2.2.2. Co3naer nHGPOPMALMOHHYIO MTPOTYKIIHIO:

— OCYIIECTBIISIET aHATUTUKO-CHHTETHYECKYIO MepepaboTKy HHpOpMaLuu;

— OpraHm3yeT W BEACT CIPaBOYHO-OMONHMOrpaduyeckuii ammapat: karajgoru (audaBUTHBIH,
CHCTEMATHUYECKH), KapTOTEeKH (CHCTEeMAaTHYECKyI0 KapTOTEKy CTared, TeMaTH4ecKue
KapTOTEKH), OJEKTPOHHBIA Kartaior, 0a3bl JaHHBIX 10 Mpodwio o0pa3oBaTeIbHON
OpraHu3aIuiy;

— pa3pabaTbiBaeT peKOMEHIATeNbHbIe OuOmuorpaduueckne mOcoOus (CIHCKH, 0030pBI,
yKa3aTely U T.I1.).

2.2.3. OcymectBiusger auddepeHupoBaHHoe OUOIMOTEYHO-UHPOPMAIIUOHHOE OOCTy)KUBaHUE
YUaIIAXCS:

— TIpeIOoCTaBIIsAeT HHPOPMAITMOHHBIC PECYPCHI Ha PA3TUIHBIX HOCUTEIIAX,

— opraHuzyeT 00y4eHHe HaBbIKaM HE3aBUCHUMOTO OUOJIMOTEYHOTO TOJIH30BATENS U IOTPEOUTEIS
nH(OPMAIIAN, COACHCTBYET WHTETPAIlUU KOMIUICKCA 3HAHWM, YMEHUH W HABBIKOB PabOTHI C
KHUTOM 1 nHpopManue;

— OKaspIBaeT MH(POPMANMOHHYIO TMOJICPKKY B PEIICHWW 3a/1a4, BO3ZHHKAIOIIUX B TpoIecce
y4eOHOM, caM00Opa30BaTEeIbHON U JIOCYTOBOM JCSATEIHPHOCTH YUAITUXCS;

— OpraHm3yeT MacCOBBIE MEpOINPHATHS, OpPUCHTUPOBAHHBIE HA pa3BUTHE OOWmEH u
YUTATENLCKOM KYJIBTYPHI JINYHOCTH,

— COJICHCTBYET IMEJarorn4eckuM Pa0OTHHKAM B OpPraHM3allMM 00pa3oBaTENbHOTO IMpolecca U
nocyra ydamuxcsi (mpocMoTp BuaeopmibMoB, CD-IHCKOB, Npe3eHTAMU Pa3BUBAIOIIUX
KOMIBIOTEPHBIX UTD).

2.2.4. OcymectBiusger auddepeHIupoBaHHoe OHOIMOTEYHO-UHPOPMAIIMOHHOE OOCTY)KHBaHHUE
MEeIarOTHYECKUX paOOTHHKOB:

— BBIABJISICT WH(POPMAIMOHHBIC IOTPEOHOCTH W YAOBJIETBOPSIET 3alpOChl, CBSI3aHHBIC C
o0Oy4eHHEeM, BOCITUTAHUEM YUaIlIuXCs,

— BBISABJSICT WH(POPMAIMOHHBIC MOTPEOHOCTH H  YIOBIIETBOPSIET 3ampochkl B 00JacTh
MeIarOrHYECKUX MHHOBAIMI U HOBBIX TEXHOJIOTHH;

— CcOJIeHCTBYEeT TPOGECCHOHATBLHON KOMIICTCHIIUU TIEIaroroB, IMOBBINICHUIO KBAIU(UKAIIH,
MIPOBEICHUIO aTTECTAIINH;

— OCYILIECTBISET TeKyllee nHpopMupoBaHue (THU WHGOPMALIUU, 0030pbI HOBBIX MOCTYILICHUI
Y MyONuKaIuii);

— cmocoOCTBYeT MPOBEACHUIO 3aHATHH 1O (OPMUPOBAHHIO WHGOPMAIMOHHON KYIBTYPHI
yyammxcsi; sBisiercs 0a30i Uil TPOBEINCHMS] NPAKTHUECKUX 3aHATHH 1Mo paboTe cC

MH(POPMAIIMOHHBIMH PECYPCaMH.



2.2.5. OcymectBiser auddepeHupoBaHHOE OUOINOTEUHO-UHDOPMAIIMOHHOE OOCITy)KUBaHUE
poauTenen (3aKOHHBIX MPEICTaBUTEIIEH) yHallluXCsl:
— YIOBIIETBOPSIET 3alpOCHl TMOJIB30BAaTENei W HWHPOPMUPYET O HOBBIX TOCTYIUICHHSX B
OMOINOTEKY;
— KOHCYJIBTUPYET IO BOIPOCAM OpPTaHM3AIMH CEMEHHOTO YTEHUS, 3HAKOMHT C MHPOPMAITUEH 110
BOCIHTAHUIO ICTCH;

— KOHCYJIbTHPYET 10 BOTIPOCaM y4EOHBIX U3JIAHUN JUIST yUaAITUXCA.

3. Opranuszauus aesiTeJIJbHOCTH OMOIUOTEKH
3.1. OOmee pyKOBOJACTBO  JAEATEIbHOCTHIO  OMOMMOTEKM  OCYIIECTBISET  PYKOBOAUTEID
00pa30BaTeNIbHOM OpraHu3aluy.
3.2. PykoBOJACTBO OMOIMOTEKON OCYIIECTBIISIET 3aBEAYIONIUN OMOIMOTEKOM, KOTOPHIM Ha3HAYaeTCs
PYKOBOJUTEIIEM 00pa30BaTeIbHON OpraHU3aIHH.
3.3. 3aBeayromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B MpejeNiaX CBOEW KOMIIETEHLHH 3a
OpraHU3aIUI0 M Pe3yNbTaThl JEATEIHLHOCTH OMOMMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU
00s3aHHOCTSIMHU.
3.4. 3aBenyronuii OMOTUOTEKON pa3pabaThIBAET W MPEACTABISAET PYKOBOIAUTEIIO 00pa3oBaTEIbHON
OpraHM3aIiy Ha YTBEPXKJICHUE CIIEAYIOLIUE JOKYMEHTHI:

— TI0JIOXKEeHHEe 0 OMOIMOTEKe, MpaBHIIa MOJIH30BaHUS OMOIMOTEKOMH;

— CTPYKTYpPy W IITaTHOE paclHCaHhe OWOJIMOTEKH, KOTOphIe pa3padaThIBAlOTCS Ha OCHOBE

00BbeMOB padoT;

— IUIaHOBO-OTYETHYIO IOKYMEHTALHUIO;

— TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.
3.5. CtpykTypy OMOIMOTEKH COCTABJISIOT:

— abOHEMEHT;

— OTIeN y4eOHHUKOB;

— MeJauareka.
3.6. bubnmuoreyHo-uHPOpPMAIIMOHHOE OOCITY)KMBAaHHE OCYILIECTBISETCS B COOTBETCTBUH C
nporpaMMamMd M IJIaHaMH paboThl OMOMMOTEKHM 0O0pa3oBaTENbHOM OpraHu3aldd Ha OCHOBE
O616IMOTEYHO-UH(POPMAILTMOHHBIX PECYPCOB.
3.7. bubnuoteka obecrnieynBaeTCs:

— KOMIUIEKTOBaHUEM OHOIHOTEYHO-MH(POPMAITMOHHBIX PECYPCOB;

— HEOOXOAMMBIMHU CIIY>KEOHBIMA W TPOU3BOACTBEHHBIMHU IMOMEIICHUSMH B COOTBETCTBUHU CO

CTPYKTYypOil OMONHOTEKM W HOPMATHBAMU B COOTBETCTBHM C TOJIOKCHHUSIMH CAHUTAPHBIX

IpaBHJI 1 HOPMATHUBOB, 06CCHC‘{I/IBaIOH_[I/IMI/I COXpPaHHOCTb KHHUT;



— COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHUKALIMOHHOW M KOIHUPOBAJIBHO-
MHOKHTETHHOU TEXHUKON ¥ HEOOXOUMBIMH IMPOTPAMMHBIMU TIPOTYKTaMHU.

3.8. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh M KA4eCTBO KOMIUICKTOBAHHS OCHOBHOTO (hOHJIA
OMONMMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOro (oHAa B COOTBETCTBHH C (elepanbHBIMU TEPEUHSIMU
Y4eOHUKOB M y4eOHO-METONICCKUX M3JaHHM, CO3/IaHNe HEOOXOAMMBIX YCIOBUH JUIS ACSITEILHOCTH
OMONMMOTEKH HECeT PYKOBOIUTENh OOpa30BaTEIbHONH OpraHW3alid B COOTBETCTBHH C YCTaBOM
00pa3oBaTebHON OpraHU3aIHH.
3.9. Pexxum paboThl OMOIMOTEKH OMpeAeseTCs] 3aBEAYIONIMM OHOIMOTEKOW B COOTBETCTBHH C
MpaBUJIaMd BHYTPEHHETO pacropsiaka oOpa3oBareiabHON opranu3anud. [Ipu ompeneneHun pexnma
paboThl OMOIMOTEKH MPEAYCMATPUBAETCS BhIICIICHUE:

— JIBYX 4acOB pab0oyero BpeMEHHU €KEIHEBHO Ha BHINIOJHEHHE BHYTPUOUOINOTEUHON paboThI;

— OJHOTO pa3a B MECSI] — CAHUTAPHOTO JHs, B KOTOPBIM OOCITy)KMBaHWE TMOJb30BaTelield HE

IIPOU3BOJUTCA,

4. YdeT nocryn/jieHusi U BbIOBITHS JOKYMEHTOB 010/ 1M0Te4HOr0 (poHIa

4.1. CpenmeHust 0 BKIIOYaeMbIX B OHOMMOTEYHBIH (OHI AOKYMEHTaX (QUKCUPYIOTCS B KHUTE
CyMMapHOTo y4eta Oubnuoreunoro (oHpa.

4.2. CymMmMapHbId Y4e€T MOCTYIUIEHUS JJIEKTPOHHBIX CETEBBIX JIOKAJbHBIX JOKYMEHTOB BEIETCS B
JIEKTPOHHOM PEECTPE.

4.3. JIoKyMeHTBI, MOATOTOBJIEHHBIC K MPUEMY B OMOIMOTEUYHBIN (OHJ, MOIBEPTarOTCs MEPBUYHOM
00paboTKe U MHANBUAYATLHOMY YYETY.

4.4. nnuBUAyaJIbHBIA Y4ET IOKYMEHTOB OCYILECTBIISIETCS ITyTEM HNPUCBOCHUS KaXKIOMY IK3EMIUISIPY
JOKYMEHTa PETUCTPAMOHHOTO HOMEpa, MHOIO 3HaKa B KayeCTBE PErHMCTPALlMOHHOTO HOMEpa
(cCTeMHOTO HOMEpa KOMIbIOTEPHOI MporpaMMbl, IITPUX-KOAa U Opyrux). UHauBuAyanbHbINH HOMEp
3aKpervisieTcss 3a JIOKYMEHTOM Ha BCE€ BpeMs ero HaxoxjaeHus B (GoHae OUOIHOTEKH.
Peructpanmonnsie HOMepa HCKIIOYEHHBIX M3 (OHIa JOKYMEHTOB HE IIPHUCBAMBAIOTCS BHOBH
MPUHATBIM JOKYMEHTAM.

4.5. PerucrpanmoHable HOMepa MNPOCTAaBJISAIOTCS HEMOCPEACTBEHHO Ha JIOKYMEHTaX U OTPakaroTCs B
perucTpe UHIMBUIYATbHOTO y4eTa JOKYMEHTOB, IPUHITOM B OMOIHOTEKE.

4.6. B peructp BIHUCBIBAIOTCA JaHHBIE O KaXJOM JOKYMEHTE: Jara 3allCH B PETUCTPE,
pEerucTpaloHHBI HOMEp, KpaTkoe OuOnuorpaduyeckoe OomucaHue IOKyMEHTa (aBTOp, 3arjiaBHe,
TOM, 4aCTh, BBIIIYCK, MECTO U T'0OJ1 U3/]aHHUs), lIeHa JOKYMEHTA.

4.7. VnnuBuayanbHBIA y4eT INEPUOJMYECKUX H3JIaHUN BEAETCS B PETUCTPALMOHHON KapTOTEKE
NIEPUOJINYECKUX U3JaHUH, NPEeIHA3HAYEHHOM Ul ydeTa KaKJI0TO Ha3BaHMS M KaKIOTO IK3EMILIApa

(6 aemomamuzuposannotl 6aze OaHHbIX).



4.8. JlokyMeHTHI, BKIIOYaeMmble B (oHJ Oubnmoreku, Mapkupyroorcs. Ilpm 3ToM Moryr OBITH
WCIOJIb30BAHbBl IITEMIICNM, KHIDKHBIE 3HAKW, WHAMBHyalbHbIC IITPUXOBBIC KOMBI, IPYrHe BHIIbI
MapKHPOBKH.

4.9. Ha nokymeHTax, SIBISIONIMXCA MPUJIOKEHHEM K OCHOBHOMY HOCHUTEIIO M €r0 HEOThEMJIEMOU
4acTbl0, IPOCTABIISAIOTCA TE K€ PEKBU3UTHI, YTO U HA OCHOBHOM JOKYMEHTE.

4.10. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOM3BOJUTCS 3allMCh, TOATBEPIKIAIONIAs,
YTO TOCTYNHBIIKE JOKYMEHTHI NPHUHATHI B OMONMOTEYHBIH (DOHI Kak B OOBEKT 0CO00 LIEHHOTO
JBM>KAMOTO UMYIIIECTBA HITH KaK B 00OBEKT MHOTO JIBUKHUMOTO UMYIIECTBA.

4.11. IlepBuuHble Y4eTHbIE IOKYMEHTHI, MOATBEpXkAawolne (aKT MOCTYIUIEHUS, NEpeJaloTcs B
OyXxranTepuio JJisl BKIIIOUEHHUS B yueT OnbinoTedHoro GpoHa.

4.12. JloxkymeHTBhI BBIOBIBAIOT W3 OMOMMOTEYHOro (OHAA B CBA3M C (PU3MYECKON YTpaToWd WM
YaCTUYHOM JHMOO0 TMOJHOM yTpaTod MOTPEOUTETHCKUX CBOWCTB. BhIOBIBalOIIME JOKYMEHTHI
UCKJTIOYArOTCs U3 OMOIMOTEeYHOTo (POH/IAa U CTIHCHIBAIOTCS.

4.13. BpiObITHE [OKYMEHTOB H3 OubmuoreyHoro ¢onaa odopmiseTcss akToM O CIUCAaHUH
UCKJTIOYEHHBIX O00BEKTOB OnbOImoTreyHoro ¢gonga nmo ¢opme 0504144 (manee — akT O CIHCAaHUM),
yTBepKAeHHOU mpukazoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.14. K akty 0 cnucaHMM IMpuUJaraercs CIUCOK Ha HCKJIIOYeHHEe 00BeKTOB OuOiMoTedyHoro ¢oHaa
(mamee — CIMCOK), KOTOPBIM BKIIIOYAET CICAYIONIME CBEICHUSI: PETUCTPAIMOHHBIA HOMEp M Mmudp
XpaHeHHMsI  JIOKYMEHTa, KpaTkoe  OuOmmorpaduyeckoe  omucaHWe, IeHy  JOKYMEHTa,
3a(UKCUPOBAHHYIO B PErCTPe MHIUBUIYAIBHOIO y4eTa JOKYMEHTOB, KO3(pPUIIMEHT NepeoleHKH,
LIEHY OCJIe MEPEOLIEHKN U OOIYI0 CTOMMOCTh UCKIIFOYAEMbIX IOKYMEHTOB.

4.15. Jlng meyaTHBIX JTOKYMEHTOB BPEMEHHOTO XpaHEHHS JIOIMYCKAeTCs 3aMeHa CIUCKAa KHUKHBIMU
dhopmynspamu.

4.16. Jlns A0KyMEHTOB, 0OpaOOTAaHHBIX T'PYNIOBBHIM (YIPOIIEHHBIM) CHOCOOOM, BMECTO CITHCKa
JaeTcs MepeueHb PerucTpaliOHHBIX HOMEPOB, BUJI UCKIIIOYAEMbIX U3AaHUN, UX KOJIMYECTBO.

4.17. K axkty O cHOHCaHMM MO TPUYMHE YTPaThl U CIHUCKY MPHJIAraloTCs JOKYMEHTHI,
MOATBEPKAAIONIUE YTpaTy (MOSCHUTENbHAS 3aMUCKa, B CIIydae KpaKd WU XHUILEHUS — IMPOTOKOIL,
aKT, 3aKJIIOUYEHHUE YIIOJTHOMOYEHHBIX OPraHOB, MPU BO3MEIEHUH yiiepOa — pUHAHCOBBINA JOKYMEHT O
BO3MEILEHUH YIIepoa).

4.18. Tlocne 3aBepilieHUs MEPONPUATUIN, TPEAYCMOTPEHHBIX aKTOM O CHHCAHUHU, MIEPBBIM SK3EMILIIP
aKTa O CHHMCAaHUM CO CIIMCKOM M JOKYMEHTOM, MOJTBEPXJAIOUIMM BBIObITHE, IepelraeTrcs B

OyXrainTepuio, BTOPOI 3K3eMIUIAp OcTaeTcs B OUOIMOTEKeE.

S. IIpoBepka HAJINYMA JOKYMEHTOB OMO/IHOTE4YHOr0 (pOHIA



5.1. TlpoBepka Hamu4us JOKYMEHTOB Oubnmoreuynoro ¢onga (mamee — mpoBepka (oHaa)
MIPOU3BOIUTCS B 0053aTEIHHOM MOPSIKE:

— TIPH BBISBJICHUH (PAKTOB XUIICHUS, 3I0YIIOTPEOICHHS UM TOPYH JOKYMEHTOB;

— B CJIyyae CTUXMHHOTO O€ACTBUS, MMOKapa WU JIPYTrUX Ype3BbIYANHBIX CUTYyallUil, BEI3BAHHBIX

OKCTPEMAIILHBIMU YCIOBUSMU;

— IMpU PEOpPraHu3alluy WK JUKBUJALIMN OUOINOTEKH.
5.2. Ilpu BBISBJICHUH B TpolIecce MPOBEPKH (OHA OTCYTCTBYIOIINX TOKYMEHTOB M HEBO3MOXHOCTH
YCTQHOBJICHUSI BHHOBHBIX JIMI] YOBITKM TIO HEIOCTa4aM CIHCHIBAIOTCA B COOTBETCTBHUH C

JEHUCTBYIOITUM 3aKOHOAATEIIbCTBOM.

6. [lesionpoun3BoacTBO
6.1. Opranuzanus paboThl ¢ JOKyMEHTaMH IO y4eTy OMOIMOTeYHOro (POHIa OCYIIECTBISETCS IO
MIPaBUIJIaM BEJICHUS JICJIOIPOU3BOICTRA.
6.2. B OubnuoTexe BeAyTCS U XpaHSTCA:
— PpEerucTpbl UHIUBUIYAIILHOTO U CYMMapHOIO yyeTa JOKyMEHTOB OubInoTeyHoro GoHaa:
— peruCTpaIMOHHbBIC KHUTH;
— WHBEHTAapHBIC KHUTH;
— KHHTH CYMMapHOTO y4YeTa;
— YYETHBIN KaTaJjor;
— TonorpaprUecKue ONICH U KaTajorHy,
— JKypHAJI BBIJAYH JICKTPOHHBIX HOCUTEICH;
— JKypHAJI PErHCTPAIIUU [T0JIb30BATENICH KOMIIBIOTEPHOTO 3aJ1a;
— aKThl O CIIMCAHUU UCKIIOUYEHHBIX 00BEKTOB OUOIMOTEYHOTO (POHIA;
— YYETHBIE JOKYMEHTBI, OATBEP)KIAIOIINE MOCTYIUICHHE JOKYMEHTOB B OMOIMOTEUHBINH (HOHIT
(HaKJIa/IHbIC, aKTHI O MIPUEME, aKThI CAAYN-TIPUEMKH);

— aKThbI O pE3YyJIbTaTax MPOBCACHU MMPOBCPKU HAJIMYHA JOKYMCHTOB OMOIMOTEYHOTO (bOHHa.

C=RU, O=IBOY COLU Ne29r.
Cbi3panHn, CN=M.A.
LLlanowHukoBa,
E=school29_szr@samara.edu.ru
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